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12 December 2015
Mr James Williams
44 Karl Krause Drive
CLOSEBURN QLD 4444
Dear James,
Exit Appointment:  Assistant Minister, Dayboro
The Committee on Ministry Resourcing resolved at its meeting on 26 November 2015 to appoint you to the Dayboro Charge as the Assistant Minister. The terms of your appointment are as follows:

Appointment

The appointment will be for a period of twelve months.
Commencement

Your employment under this contract will commence on 12 January 2016.
Salary
Salary will be payable to you at the rate for Licentiate Zone Rural as determined from time to time by the Stipends Commission of the Presbyterian Church of Queensland. 
The Dayboro Charge will also provide accommodation for you.
The expense-payment fringe benefit will be paid by the treasurer of the Dayboro Charge upon presentation of an account to that value.
The Stipends Commission's Memorandum and Stipends Schedule sets out the method of operation for stipends in Queensland.

Payment of Salary
The Church Office will pay your after-tax salary into your nominated bank account on a fortnightly basis.  (For your information, the Dayboro Committee of Management will provide the Church Office with funds to meet the taxable component of your salary, less any approved subsidy).
Ministry Allowance
A monthly allowance for travelling and ministry tools will be paid into your nominated bank account. Tax will be deducted from this amount and it will be shown on your PAYG Summary for inclusion in your Income Tax Return. You will be responsible for maintaining suitable records of relevant expenses to be claimed in your Tax Return.
Sick Leave
Sick leave will be provided in accordance with the regulations of the Presbyterian Church of Queensland.  Please refer to the Rules and Forms of Procedure of the Church (The Code), regulations 110:17-20.
Annual Leave, Study Leave, Long Service Leave and other Leave Entitlements
You will be entitled to four weeks leave per annum including four Sundays, one week's study leave per annum, thirteen weeks' long service leave after ten years of continuous full-time service and other leave entitlements due to employees.  Please refer to the Rules and Forms of Procedures of the Church (The Code), regulations 110: 12-16.
Telephone
The Dayboro Charge will pay the rental component and all ministry-related calls on the telephone bill, but you will be responsible for all private calls.
Superannuation 
The Dayboro Charge will make a monthly superannuation contribution to the Church Office.  You can elect to have:

· All of your super paid to the Church's MLC MasterKey Business Super Plan, or

· The Super Guarantee contributions paid to another complying super fund of your choice, with the balance paid to MLC.

Unless you advise otherwise, the full amount of your superannuation contributions will be paid to MLC on a monthly basis.

Working With Children
Your employment is conditional upon you:

· Obtaining a "Positive Notice blue card" which is issued by the Queensland Government Blue Card Services. The cost of such a card is usually paid by the Charge. Please advise the Director of Ministry Resourcing when you have obtained the card (a photocopy of the accompanying letter is sufficient).

· Undertaking training in “Childsafe” which outlines the Church’s standard for safety and care when working with children, young people and families. It is required that you advise the Director of Ministry Resourcing that you have completed the required training, which must be completed before taking up your appointment.

Termination
The Committee on Ministry Resourcing reserves the right at its discretion to terminate your appointment at any time.  You will be given three months’ notice of termination.  However the Committee on Ministry Resourcing reserves the right to pay salary in lieu of notice.

You may resign the position upon three months’ notice to this Committee.

Dismissal
The Committee on Ministry Resourcing reserves the right to terminate your employment without notice in the event of a serious breach by you of the terms of your employment, including a breach of your licensing vows or misconduct.

General

Please confirm acceptance of your appointment based on these conditions by signing the attached copy of this letter (and preferably initialling each page) and returning the signed copy to this office.

Yours faithfully in Christ,

Rev. Peter Barson

Director of Ministry Resourcing
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PRESBYTERIAN CHURCH OF QUEENSLAND


COMMITTEE ON MINISTRY RESOURCING





I confirm that I have had the opportunity to study and discuss the above letter.  I accept the offer of appointment on the conditions of employment set out above.











Signed by Appointee: …………………………………………  Date:  …………………
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