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1 December 2015
Mr James Williams
16 Annie Hedge Drive
CLOSEBURN QLD 4444
Dear James
Ministry Training Network Trainee Appointment
The Committee on Ministry Resourcing, at its meeting on 21 July 2015, resolved to appoint you to the Dayboro Charge in the position of a full part time (40%) Ministry Training Network Trainee.  The terms of your appointment are as follows:-

1.
TRAINER


Your Trainer will be Mr J Blogs.
2.
COMMENCEMENT

Your appointment under this agreement will commence on 1 August 2015.
3.
TERM OF APPOINTMENT


Your appointment will be for a period of twelve (12) months from the commencement date, and may be extended for a further twelve (12) months upon the recommendation of the Trainer and the Session of the Dayboro Charge.
4.
SUPERVISING AUTHORITY


You will fall under the direct supervision of the Trainer and the general supervision of the Session. Your ministry training duties will be assigned to you by your Trainer.
5.
STIPEND
You will be paid no less than 40% of the minimum Stipend for Ministry Training Network Trainees as determined from time to time by the Stipends Commission of the Presbyterian Church of Queensland.
The expense-payment fringe benefit will be paid monthly by the treasurer of the Dayboro Charge upon presentation of an account.
6.
PAYMENT OF STIPEND


The Church Office will pay your after tax salary into your nominated bank account on a fortnightly basis. 
(For your information, the Dayboro Committee of Management will provide the Church Office with funds to meet the taxable component of your salary, less any approved subsidy).
7.
SUBSIDY

The Committee on Ministry Resourcing has resolved to not apply a subsidy of $15,000 for the first year of your MTN Appointment.

Upon receiving a satisfactory progress report from the Trainer, the Session, the Regional Co-ordinator, and the Director of Ministry Resourcing, the Committee on Ministry Resourcing will assess the eligibility for a subsidy of up to $15,000 to be applied for the second year of your MTN Appointment.

8.
ANNUAL LEAVE
You will be entitled to four weeks leave per annum including four Sundays.
9.
SICK LEAVE
Sick leave will be provided in accordance with the regulations of the Presbyterian Church of Queensland.  Please refer to the Rules and Forms of Procedure of the Church (The Code), Regulations 110:17-20.
10.
TELEPHONE
The Dayboro Charge will pay the rental component and all ministry-related calls on the telephone bill, but you will be responsible for all private calls.
11.
SUPERANNUATION
The Dayboro Charge will make monthly superannuation contributions to the Church Office.  You can elect to have:

· All of your super paid to the Church's MLC MasterKey Business Super Plan, or

· The Superannuation Guarantee contributions paid to another complying super fund of your choice, with the balance paid to MLC.

Unless you advise otherwise the full amount of your superannuation contributions will be paid to MLC on a monthly basis.

12.
WORKING WITH CHILDREN
Your employment is conditional upon you:

· Obtaining a "Blue Card" which is issued by the Public Safety Business Agency. The cost of such a card is usually be paid by the Charge. Please advise the Director of Ministry Resourcing when you have obtained the card (a photocopy of the accompanying letter is sufficient).

· Undertaking training in “Childsafe” which outlines the Church’s standard for safety and care when working with children, young people and families. It is required that you advise the Director of Ministry Resourcing that you have completed the required training, which must be completed before taking up your appointment.

13.
MINISTRY TRAINING NETWORK CONFERENCE/SEMINARS
You will be required to attend all Ministry Training Network conferences and seminars and complete coursework as directed by the Director of Ministry Resourcing through the Trainer.

14.
TERMINATION
The Committee on Ministry Resourcing reserves the right at its discretion to terminate your appointment or employment at any time.  You will be given one month's notice of termination.  However the Committee on Ministry Resourcing reserves the right to pay stipend in lieu of notice.

You may resign the position upon one month's notice to this Committee.

The Committee on Ministry Resourcing reserves the right to terminate your employment without notice in the event of a serious breach by you of the terms of your employment, including misconduct.

15.
GENERAL
Please confirm acceptance of your appointment based on these conditions by signing the attached copy of this letter, and preferably by initialling each page, and returning the signed copy to this office.

Yours faithfully in Christ,

Rev. Peter Barson

Director of Ministry Resourcing and Christian Education
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COMMITTEE ON MINISTRY RESOURCING





I confirm that I have had the opportunity to study and discuss the above letter.  I accept the offer of appointment on the conditions of employment set out above.











Signed by Appointee: …………………………………………  Date:  …………………
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